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MNOJOKEHHUE

«O0 opranuszanuu paboTsl Mo 00padOTKe U XPAHEHHU IO
NEePCOHATBHBIX TAHHBIX)»

1. OBIUHUE MOJOXKXEHUSA

1.1. Hacrosuee IlonoxxeHue ycraHaBiMBaeT NOPS/IOK MOJy4eHHs], y4eTa,
00pabOTKH, HAKOIUIEHUS W XpaHEHUS JIOKYMEHTOB, COJIEPXAIMX CBEIEHUS,
OTHECCHHBIE K TIEPCOHANBHBIM JaHHBIM paboTHHUKOB mnpennpustus. I[lox
paboTHHKAaMKU 10/ipa3yMeBalOTCs JIMlA, 3aKJIOYMBIIKE TPY/0BOH JIOTOBOpP C
MpeanpHUITHEM.

1.2. Ilens Hacrosiero IlonojkeHus - 3aliUTa MEPCOHATIBHBIX JIaHHBIX
pabOTHUKOB NPEANPUATHS OT HECAHKIIMOHUPOBAHHOIO JIOCTYIA W pasrjialleHus.
[lepconanbHble  naHHBIE BCeraa  SBISIOTCS  KOHOUICHIMATBHOW, CTPOro
OXpaHseMoi UH(DOpPMaLIKEe.

1.3. OcHoBaHuem i pa3paboTku Hactosiero ITosoKeHHst SBIISIOTCS
Koncruryuus  Poccuiickoit  ®enepaunn, Tpynosoit komekc Poccuiickoit
dejiepanuu, Apyrue JeicTBYIOLIHe HOpPMAaTHBHbIE TpaBOBble akThl Poccuiickoii
Denepanuu.

1.4. Hacroswee Ilonoxenue u HM3MeHEeHHss K HEMY YTBEPXKIAKOTCH
PYKOBOJIMTEIEM TIPEANPUATHA W BBOAATCA MPUKA30M 10 mpeanpustuio. Bce
pabOTHHKH TIPEANPUATHS IODKHBI OBITH 03HAKOMIIEHBI TMOJ POCIHCH C JaHHBIM
[TonoxkeHreM U UBMEHEHUSIMH K HEMY. |

2. TIOHATHE U COCTAB NIEPCOHAJIBHBIX JAHHBIX

2.1. IlepconabHBIMK JaHHBIMH SABISETCA 00as WHoOpMALIUS, IPAMO HITH
KOCBEHHO OTHOCAIIASCS K CYOBEKTY MEepPCOHANbHBIX JAHHBIX - ONpPEIe]eHHOMY
WK oTIpejieniieMoMy (DU3MYECKOMY JIMILY.



2.2. CocraB niepcoHalIbHbIX JIaHHBIX PAGOTHHKA:

- aHKeTa;

- aBToOHOrpadus;

- oOpa3oBanue;

- CBEJIEHHS O TPYI0BOM M 00LIEM CTaxKe;

- CBCJICHUS O MpebIIyIeM MecTe paboThl;

- CBEJIEHUS O COCTaBe CEMbM; - ACTIOPTHbIE JAHHbBIE;

- CBEJIEHHUS O BOMHCKOM Y4eTe;

- CBeJICHHsI 0 3apabOTHOM IJ1aTe COTPYAHMKA;

- CBEJICHMs O COLMAIbHBIX JILIOTaX;

- CIICLMANILHOCTE; - 3aHUMaeMas J0JKHOCTD;

- pasMep 3apabOTHOH IJ1aThl;

- HAJIMYHE CYIMMOCTEI;

- aJpec MecTa JKUTEeIbCTBA,

- IOMalIHU# TeleoH;

- COJIepXKaHUe TPYLOBOI'O I0rOBOPA;

- COJIepKaHme JIeKIIapaliu, 10/1aBaeMoii B HAJIOIOBYIO MHCIIEKIIHIO;

- MOAJTHHHHUKH U KOTIHH TIPUKA30B 110 IMYHOMY COCTaBY;

- JIMYHBIE JIeJIa U TPY/I0Bble KHHIKKH COTPY/IHUKOB;

- OCHOBAHUA K TPUKA3aM M0 JIHYHOMY COCTABY;

- JAena, colepiKaliMe Marepualbl 10 TOBBIICHUIO KBAIMPHUKALMK U
NIepero/Ir0TOBKE COTPYAHUKOB, UX aTTECTalluH, CI1y)KeOHBIM paccieloBaHHsIM;

- KOIMU OTYETOB, HANpPaBJ/IsieMble B OPraHbl CTATUCTUKHU;

- KOIIMH JIOKYMEHTOB 00 00pa3oBaHmH;

- Pe3yabTaThl MEIMLUHMHCKOro 00CIe0BaHMS Ha TpeaMeT TOAHOCTH K
OCYLIECTBJICHHIO TPYAOBbIX 0053aHHOCTEIH;

- (oTorpadun ¥ MHBIE CBENEHHS, OTHOCAUIMECH K MEPCOHATBHBIM JaHHBIM
paboTHHKA;

- PEKOMEH IalIMM, XapaKTePUCTUKH;

- IPUHA/ISKHOCTD JIMLA K KOHKPETHOH HallMK, STHUYECKOI rpynne, pace;

- TIPUBBIYKHK U YBIIEYEHHs, B TOM 4YHCIle BPe/IHble (QJIKOI0Jb, HAPKOTHKU U
ap.);

- CeMeiiHoe M0JI0XKeH e, Hal4ue JeTel, POJICTBEHHbIE CBS3H;

- PeNMTHO3HBIC WM  TIONMTHYECKHE YOeKmeHUs (IPUHAUIEKHOCTh K
PEIMIMO3HOH  KOH(ECCHH, 4YJIEHCTBO B IOJIMTHYECKOH NApTUM, y4acTHe B
00LIECTBEHHBIX 00bEIMHEHUSX, B TOM YHCIIE B npodcorose, u p.);

- (uHaHCOBOE TONOXKEHHe (0XOAbl, AOJCH, BIAJAEHHE HEABMIKUMbIM
MMYILECTBOM, JIEHEKHbBIE BKJIA/IbI U JIp.);

- /IC/IOBBIC M MHBIC IMYHBIC KAYeCTBA, KOTOPbIE HOCAT OLEHOYHBII XapaKTep;



- [IpOYME CBE/IEHUsI, KOTOpbIe MOI'YT WIEHTH(DHUIMPOBATH YeI0BeKa.

U3 ykaszaHHoOro crnucka paboroaareib BIpaBe I0Jy4aTb W HCMOJIL30BATh
TOJBKO T€ CBEJEHHs, KOTOpbIe XapaKTepU3yIOT TrIpaxaHWHa KaKk CTOPOHY
TPYZAOBOTO 10r0BOPA.

2.3. JlaHHble JIOKyMEHTHl ABJSIOTCS KOH(QMJIEHUMaIbHBIMU.  Pexum
KOHQUICHIHATBHOCTH  MEepCOHANBHBIX  JaHHBIX ~ CHMMaercss B Cllyvasx
00e3IMYMBAHUA MM [0 MCTEUEHHHM _ JIeT CpOoKa XpaHeHus, €ClIM HHOe He
orpeJiesieHO 3aKOHOM.

3. OBSA3AHHOCTH PABOTOJATEJIA

3.1. B nensax obecrnieyeHus mpaB M cBOOOJ 4YelnoBeKa W TIpaxKaaHuHA
paboTojareiib U €ro MpeicTaBUTeNIM TpU 0O0pabOTKe MEPCOHANBHBIX JIAaHHbIX
paboTHHKA 06s3aHbBI COOMIOAATD CleyIomue obuHe TpeOOBaHHUS:

3.1.1.  O6paborka  mepcOHaIbHbIX  JAHHBIX  pPabOTHUKA  MOXeT
OCYIIECTBIIATHLCS MCKIIKOYMTENILHO B LeJIsIX oOecrieueHns co00/IeH!s 3aKOHOB H
MHBIX  HOPMATMBHBIX  MPABOBBIX  dKTOB,  COAeHCTBMS  paboTHWKam B
TPY0yCTpOICTBE, 00YYEeHHH W TIPOJABMIKEHHH 10 ClyxkOe, obecriedeHns JTMIHOM
Ge30macHOCTH pabOTHUKOB, KOHTPOJIS KOJHYECTBA M KauecTBa BBHIMOJIHACMOM
paboThl U 0OecrnevYeHusi COXPaHHOCTH UMY1LECTBA.

3.1.2. Tlpu onpeneneHuu o0bemMa U cojepkaHusi oOpabaThiBaeMbIX
MepCOHANbHBIX [aHHBIX paboTHMKA paboTomaresib AO0JKEH PYKOBOACTBOBATHCA
Koncturyuueit Poccuiickoit ®enepauuu, TpynoBbIM KOJEKCOM Poccuiickoi
denepaly ¥ HHBIMH (peepanbHbBIMU 3aKOHAMH.

3.1.3. Bce mepcoHaibHbIe JaHHble pabOTHUKA CIIEAYeT MOJy4aTh y HEro
camoro. Ecnu mepcoHalibHble JlaHHble pabOTHHKA BO3MOMKHO TMOJIyYUTh TOJIBKO Y
TpeThel CTOPOHBI, TO PabOTHUK JOKEH OBITh yBEIOMIIEH 00 3TOM 3apaHee W OT
Hero J0JKHO ObIThb IOJNY4eHO MUCbMEeHHOoe coryiacue. Paboroparenb 10/DKEH
coo0mUTh PabOTHUKY O lLeNsx, NpearnonaraeMblX HMCTOYHMKAX M crocodax
MOJIyYEHHs] TMEePCOHANbHBIX JaHHBIX, a TaKXkKe O XapakTepe NoJylexallinx
[OJIyYEHHIO MEPCOHANLHBIX [AHHBIX M IOC/IEJCTBUAX OTKaza pabOTHHKA JaTh
MTUCbMEHHOE COTJlacue Ha UX IMOJTy4YeHHe.

3.1.4. PaboromaTenr He MMeeT IMpaBa mojlydaTb M 0OpabaTbiBaTh
MepcoHalibHble JlaHHble pabOTHUKA O €ro INOJIMTHYECKUX, PeJIMIMO3HBIX W HHbIX
yOeKIEeHUSX M YacTHOM >KM3HM. B ciyuasx, HEMOCPEACTBEHHO CBA3AHHBIX C
BOIPOCAMH TPY/IOBBIX OTHOILIEHHH, B COOTBeTCTBMM co cT. 24 KoHcrutyuuu
Poccwuiickoit ®enepanyn paboToaaresis BIpaBe MoJydaTh U 00padaThiBaTh JaHHbIC
0 YaCTHOM KM3HU PabOTHUKA TOJBKO € €ro MUCbMEHHOI'O COrIacHsl.



3.1.5. PaGortojarens He MMeeT Iipasa IojydaTh M 00padarbiBaTh
nepcoHanbHble JaHHble pabOTHMKA O ero 4ICHCTBE B 00111eCTBEHHbIX
00beJIMHEHUAX WINH ero Npo()COr3HOM JIedTeIbHOCTH, 33 UCKIIFOUEHHEM CITyHach,
NpeayCcMOTPEHHBIX (eiepaTbHbIM 3aKOHOM.

3.1.6. Tlpu npuHATHM pelleHHH, 3aTparuBarOLIMX HHTEPECh paboTHHKA,
paGoTonaresib He MMeeT IpaBa OCHOBBIBATHCHA HA TEPCOHANBHBIX JIAHHBIX
pabOTHMKA, MOTYYEHHbIX UCKIIOYHTEIBHO B PE3y/IbTaTe MX ABTOMATU3UPOBAHHOM
00pabOoTKH MIIK 3JIEKTPOHHOTO MOTYYEeHMUS.

3.1.7. 3aumra nepcoHaibHbIX JIAHHBIX PA0OTHUKA OT HENPaBOMEPHOIO HX
MCTIONB30BAHMS MM YTPaThl J0JDKHA ObITh obecneveHa paboTojaresieM 3a CHeT
ero cpe/ICTB B NOPA/IKE, yCTAHOBICHHOM (he/iepalibHbIM 3aKOHOM.

3.1.8. PaGOTHHKH ¥ MX NPEICTABUTEIN HOKHBI OBITH O3HAKOMIICHBI MOJ
POCIIKCH € JOKYMEHTaMH MpPeANpUsTHS, YCTaHABIMBAIOIMMH MOPALI0K 00paboTKH
[epCOHANBHBIX JIAHHBIX Pa0OTHMKOB, a Takke 00 MX MpaBax M 00A3aHHOCTAX B
3TOH 00nacTH.

3.1.9. PaO0oTHUKHU He JIOJDKHBI OTKa3bIBaTbCsl OT CBOMX IIpaB Ha COXPaHEHUE
W 3al1MTY TalHBbI.

4. OBSI3BAHHOCTU PABOTHHUKA
PadoTHuK 00s13aH:

4.1. TlepemaBath paboToAareli0 WIKW €ro MNpeACTaBUTENIO KOMILIEKC
JIOCTOBEPHBIX JIOKYMEHTHPOBAHHBIX [1€PCOHATBHBIX JAHHbIX, MEpedeHb KOTOPbIX
yctaHoB/eH TpynosbiM konekcoM Poccuiickoii depepanuu.

4.2. CBoeBpeMEHHO B pa3syMHbIH CpOK, HE npeBblIAOLMNA 5 IHEH,
coobmmars paboToAaTeNO 00 H3MEHEHUH CBOUX MEPCOHAIbHBIX TaHHBIX.

5. IPABA PABOTHHUKA
PaGoTHUK MMeeT MpaBo:

5.1. Ha nonHyr0 HWH(QOpPMALMIO O CBOMX I[E€PCOHAIBLHBIX JaHHBIX H
00paboTKe ITHX JTaHHBIX.

5.2. Ha cBoOoaHbIil OecrutaTHBIA JOCTYI K CBOMM IEPCOHANIBHLIM JaHHbBIM,
BKJIIOYAs IPABO HA MOJIy4YeHUe KOMUH JII000H 3a1ucH, cojiepiKalliei nepcoHajibHbIe
JaHHBIE  COTPYAHHWKA, 3a  HMCKIIOYCHHEM  cily4yaes,  MPeayCMOTPCHHBIX
3aKOHOaTenbcTBOM Poccuiickoil deepaiuu.



5.3. Ha jpoctyn K MeIMIMHCKMM JIaHHBIM C [OMOIIBIO MEeHIHHCKOIO
CrelMaNuCTa 10 CBOEMY BbIOOpY.

5.4. TpeboBaTh MCKJIIOUEHHUs MM MCTIPABIEHUS] HEBEPHBIX MJIM HEIOJIHbIX
MEPCOHAIBHBIX NAHHBIX, @ TaKXKe JaHHbIX, 00pabOTaHHBIX ¢ HapYUICHHEM
TpebOBaHMH, ONpejleleHHbIX TPYAOBBIM  3aKOHOJAATENbCTBOM. Ilpu  oTKaze
paboTojarelisi MCKJIIOUMThL MM UCTIPABUTD [1EPCOHAJIBLHBIE IAHHbIE COTPY/AHUKA OH
MMEET NPAaBO 3asABUThb B MMCbMEHHOM (popme padoTosaTe 0 0 CBOEM HECOIIACHH C
COOTBETCTBYIOIIMM 00OCHOBaHMEM Takoro Hecornacus. [lepcoHasnbHble JaHHbie
OLICHOYHOTO XapakTepa COTPYJHHUK HWMeEET TIpaBO HOMOJHHUTHL 3asBICHHEM,
BBIPAXKAIOLIMM €ro COOCTBEHHYIO TOYKY 3PEHMUSI.

5.5. TpeGoBarh u3BelieHns paboToxaresieM Beex JIML, KOTOPBIM paHee ObLin
COOOIICHbI HEBEPHBIC MM HETIOJNHbIC MepPCOHANbHBIC JaHHBIE COTPYAHHKA, 060
BCEX MPOM3BEICHHBIX B HUX HCKIIKOYEHUSIX, UCTIPABJICHUAX MITH JIOTIOJIHEHUSX.

5.6. ObGxanosath B cy Jito0ble HEMpaBOMEpPHbIE JIeHCTBHS MK Ge3jeiicTBIe
paboronarens npu 0o6paboTKe M 3alIMTE €ro NEPCOHATBHBIX JAHHBIX.

5.7. OnpefesisTh CBOMX NpeaCTaBUTeNeH IS 3alIUThl CBOMX MePCOHANBHbIX
JIAHHBIX.

6. CEOP, OGPABOTKA U XPAHEHUE IMEPCOHAJIbHbIX
JAHHBIX

6.1. Ob6paboTka nepcoHalbHBIX MaHHBIX pabOTHHKA - JH06OE JeicTBHE
(omepauusi) WIM  COBOKYNMHOCTh JeMcTBHiT  (omepanmii), COBEpILIAEMBIX C
MCII0JIb30BAHHEM CPE/ICTB aBTOMATU3ALUMM UM O€3 UCIONb30BaHUs TAKUX CPEICTB
C TICpCOHANIBHBIMM JNAaHHBIMHM, BKIIOYas cOOp, 3ammch, CHUCTEMATH3ALMIO,
HaKOMJIEHHE, XpaHeHHe, YTO4YHeHWe (0OHOBIEHHE, M3MEHEHHWE), M3BJIEeUEHHUE,
MCTIONIb30BaHME,  Tepelady  (pacnpocTpaHeHMe, —IIpejloCTaBlieHue, JI0CTYI),
obe3nnurBanue, 6IOKNpOBanKe, yaaleHHE, YHHITOKEHHE MePCOHATBHBIX JaHHBIX
paboTHHKA.

6.2. Bce nepconanbHble naHHble paGOTHMKA ClEJlyeT MOJy4aTh y HEro
camoro. Eciu mepcoHasbHble 1aHHble paOOTHHKA BO3MOXKHO MOJYYHTh TOJBKO Yy
TpeTheil CTOPOHbI, TO pabOTHMK JIOJKEH ObITH yBeJOMIIEH 06 3TOM 3apaHee W OT
HEro JI0JDKHO OBITH MOJYYeHO MUCBMEHHOE CoTJlache.

6.3. PaGorogatenr  JOKeH  COOOLIMTH paboOTHUKY 0  Lesix,
Mpe/INojiaraéMplX MCTOYHUKAX M CIOCO0axX MoJIydyeHus MepCOHaIbHbIX JIaHHbIX, a
TAKXKC O XapakTepe TMOMIeKAIIUX T[OJYYEHHUIO TEePCOHANBHLIX JaHHBIX M
MOCJIE/ICTBUAX OTKa3a pabOTHMKA JIaTh MUCEMEHHOE COIJIACHE Ha UX MOJyueHHe.



6.4. PaboTHuK npe/ictaBisieT paboTo/1aTelio JJ0CTOBEPHbIE CBEJIeHUs 0 cebe.
Paboronarenr  mpoBepseT  J0CTOBEPHOCTb  CBEJCHMM, CBepsis  JaHHbIE,
lpe/ICTaBIeHHble PAabOTHUKOM, C HMMEIOLIMUMHKCSH Yy paboTHHKA JIOKYMEHTaMM.
[Ipencrasienne paGOTHHKOM MOATOKHBIX JOKYMEHTOB WIIM JIOKHBIX CBCICHMI
[P TIOCTYTIEHWH HA paboTy SIBISETCS OCHOBAHMEM JUISi PACTOP)KEHMS TPYJI0BOIO
I0TOBOPA.

6.5. Ilpu mnoctynnenun Ha paboTy paGOTHMK 3anoNHAET aHKETy U
aroduorpaduto. 6.5.1. Aukera mnpejcrasiser coboil IlepeueHb BOMPOCOB O
MEePCOHAIBHBIX JaHHBIX PaOOTHHKA.

6.5.2. AHKeTa 3ano/HseTcsi paboTHHKOM camocTosTenbHo. [1py 3anonHeHnn
aHKeThl PabOTHMK JIOJKEH 3allojHATh Bce ee rpadbl, Ha BCE BONPOCHI 1aBaTh
TIOJTHBIC OTBCTHI, HE JOMYCKaTh HMCMPABJICHHH WM 3a4epKUBAHHUM, MPOYEPKOB,
[IOMapoK B CTPOIOM COOTBETCTBHH C 3allMCAMM, KOTOpbIE COJIEpKaTcs B €ro
JTMYHBIX JOKYMEHTaX.

6.5.3. ABroOmorpadus - [JOKYMEHT, coAepXKalluii onucaHHe B
XPOHOJIOIMYECKOH  110CJIe/I0BAaTeIbHOCTH ~ OCHOBHBIX  3TalloOB  KW3HU W
AEATETbHOCTH MPUHUMAEMOr0 paboTHHKA.

6.5.4. ABrobGuorpadus coctaBisercss B MPOM3BOJIbHOI opme, Oe3 nomapox
M UCIIPABJICHUI.

6.5.5. Ankera u aBrobuorpadus paboTHHKA JIOJKHBI XPAHUTLCS B JIMYHOM
Aene paboTHMKa. B 71umyHOM Jene TakKe XpaHATCA MHbIE JIOKYMEHTbI
[ePCOHAIILHOI'O y4eTa, OTHOCSIIHUECS K MePCOHAIbHBIM JIaHHBIM paboTHHKA.

6.5.6. Jluunoe nmeno paGotHuka odopmisercs Mocie M3NaHus MpHKa3a o
npueme Ha pabory.

6.5.7. Bce JIoOKyMeHTBbI JIMUHOIO Jiefa MOAIIMBAIOTCS B 00I0XKKY 00pasia,
YCTaHOBJICHHOTO Ha IpeaAnpuATHH. Ha Hell ykasbiBaloTcs paMuiius, uMs, OTYECTBO
paboTHMKA, HOMEpP JIMYHOI'O Jea.

6.5.8. K kaxaomy JM4HOMY JieJly NMpUIIararoTcs JiBe 1BeTHble hoTorpadumu
paboTHHKa pazMepoM 3 Ha 4.

6.5.9. Bce nm0oKyMeHTbI, HOCTynmawoIye B JMYHOE €10, PACMOJAraioTcs B
XPOHOJIOTHYECKOM TmopsjiKke. JIMCTbI JOKYMEHTOB, MOJALIMTHIX B JIMYHOE JIEJO,
HYMEpYIOTCS.



6.5.10. JInunoe iesio BeaeTcs Ha NPOTSKEHUH BCEH TPY/IOBOH JIESTEIIbHOCTH
paboTtHuKa. I3MeHeHus, BHOCUMbIE B JIMYHOE JIEJ10, IOJDKHBI ObITh MOATBEPIKAEHbI
COOTBETCTBYIOIIMMH JIOKYMEHTAMM.

7. HEPEJAYA INIEPCOHAJIBHBIX JIAHHbIX

7.1. Tlpu nepenade nepcoHaIbLHBLIX HMaHHBLIX paboTHUKa paboTomarenn
JIOJDKEH coOJIr0J1aTh clie/lylolue TpeOOBaHMs: - He Coo0lIaTh MePCOHAJIbHbIE
JlaHHbIe pabOTHUKA TpeTbed cTopoHe 0e3 MUCBbMEHHOTo coryacus paboTHHKa, 3a
UCKJIFOYEHHUEM CJIy4aeB, KOrJa 3T0 HEOOX0AMMO B LIEJISX MPeAyNPEeKIAEHUs YrPO3bl
KM3HM W 3710pOBbIO pabOTHHMKA, a TakkKe B cCllydasX, YCTaHOBJIEHHbBIX
(GenepanbHbIM 3aKOHOM; - He COOOIATh MEpCOHAlbHbIE [aHHble PaOOTHHMKA B
KOMMEpYECKUX Lessx 0e3 ero NnucbMEeHHOro COTJIacusi; - MpeaylpeadTh JIHIL,
MOJTy4alolIMX MMepCoHalbHBIE JaHHble padOTHUKA, O TOM, YTO 3THU JaHHBIC MOTYT
ObITh MCIOJIB30BAHBI JIMIIb B LEJISX, JUIS KOTOPBIX OHM COOOIIEHbI, U TpeboBaTh OT
3TUX JIMLl TIOATBEPKIACHHUS TOro0, 4YTO HTO MpaBuwio cobmoxeHo. Jluma,
NoJlyyaroliye IepcoHalbHble JaHHble paboTHMKA, 00s3aHbl  cOOIIOIATh
KOH(U/IEHIIHAJIbHOCTh. JlaHHOe TMoJIoXkeHWe He paclpocTpaHsercs Ha OoOMeH
MePCOHANIbHBIMU ~ JaHHBIMM  PAaOOTHUKOB B  MOPSAKE,  YCTAHOBJIEHHOM
(enepasibHbIMM  3aKOHAMM; - paspelarb JOCTYIl K [1€PCOHAIbHBIM JIAHHBIM
pabOTHHUKOB TOJBKO CIELHATBHO YITOJTHOMOYEHHBIM JIHIIAM, NP 3TOM YKa3aHHBIC
IMUa J0JDKHBl MMETh IPaBO IMOJy4YaTh TOJIBKO Te TMepcOHallbHble JlaHHbIe
pabOTHHKA, KOTOPbIE HEOOXOAUMBI JIJIS BBIMOJHEHHUS KOHKPETHBIX GYHKIHNH; - HE
3alpalluBaTh UHPOPMALMIO O COCTOSHUHU 310POBbS pabOTHUKA, 32 UCKIIIOUYEHHEM
TEX CBEJEHHUM, KOTOpPbIE OTHOCSITCS K BOIPOCY O BO3MOMHOCTH BBIIOJHEHUS
pabOTHUKOM TPYA0BOH (DYHKIUH; - TIepeaBaTh MepCOHalIbHbIE JJaHHble pabOTHHKA
Npe/CTaBUTeNIIM pabOTHUKOB B TOPSJIKE, YCTAHOBJIEHHOM TpPYJ0BBIM KOJAEKCOM
Poccwiickoit denepaunu, W orpaHHYHBaTHL 3TY WHPOPMALMIO TOJIBKO TEMH
MEPCOHAIBHBIMH JIaHHBIMU PAaOOTHHKA, KOTOPbIe HEOOXOMUMBI JIJisl BbIIIOJTHEHHS
YKa3aHHBIMHU MPEACTABUTEISAMHU UX (DYHKITHHA.

8. 10CTYII K HEPCOHAJIBHBIM JIAHHBIM COTPY/IHUKA

8.1. BuyTpennuii noctyn (noctyn BHyTpH npeanpusitus). [IpaBo nocryna K
MEPCOHATILHBIM JIAHHBIM COTPY/IHMUKA MMEIOT: - PYKOBOJWTEIb MPEAIIPUSTUS; -
PYKOBOJHUTENb OTAEIA KAJAPOB; - PYKOBOJUTENIU CTPYKTYPHBIX MOApPA3AEICHUHN 0
HAIPaBJIEHHIO JIEATEIbHOCTH (JIOCTYIl K JIMYHBIM JIAHHBIM TOJBLKO PabOTHMKOB
CBOETO TOJpA3AE/IeHHs) M0 COTTIAaCOBAHUIO C PYKOBOAMTEEM MPEANPUATHS; - TIPH
[epesoae M3 OJHOr0 CTPYKTYPHOIO IoApasieleHus B JApyroe J0CTyIl K
NMEPCOHAIBHBIM  JTAaHHBIM  COTPYAHHMKA MOXKET HMMETh PYKOBOJAUTEIb HOBOIO
noJipas/ieJIeHus M0 COIJIACOBAHUIO C PYKOBOJUTENIEM NPEANPUATHS; - COTPYIHUKH



OyxranTepum - K TeM JIaHHBIM, KOTOpble HEOOXOMMMbI JUISi  BBHINOJHEHHS
KOHKPETHBIX (DYHKIIMIA; - caM pabOTHHK, HOCUTENb JaHHBIX.

8.2. Buewnuii nocryn. IlepcoHalbHble aHHble BHE OpPraHM3allMM MOLYT
MPCACTABIATLECS B TOCY/apCTBECHHBIE M HErOCYAAapCTBEHHBIC (DYHKIMOHAJIBHbIC
CTPYKTYpPbI: - HaJIOrOBblEe MHCIEKLMH; - MPABOOXPAHUTENIbHBIE OPraHbl; - OPraHbl
CTaTUCTHKM; - CTPAXOBbIE€ AreHTCTBA; - BOEHKOMATHI, - OpPraHbl COIMAJILHOTO
CTPaxoBaHMs; - NEHCUOHHbIE (OHIBI; - MOpa3IeNeH s MyHHLUMNOAIbHBIX OPraHOB
ylpaBjieHus.

8.3. /[lpyrue opraumszaunn. Csemenus o pabGoTHuKe (B TOM uucie
YBOJIGHHOM) MOTYT ObIThb IIpeJoCTaB/eHbl APYrod OpraHM3alUH TOJNBKO C
MMCbMEHHOI'0 3a1poca Ha OJIaHKe OPraHu3alliK C PUIIOKEHUEM KOTTMH 3asiBIICHUS
paboruuka. 8.4. POICTBEHHMKH M YJIeHBI CEMEIl. [lepconanbubie ganHbIe
paboTHHKA MOTYT ObITH MPEIOCTABIIEHBI POJICTBEHHUKAM HJIH 4J1€HAM €ro ceMbH
TOJIEKO ¢ MTMCBMEHHOTO pa3pelleHus caMoro paboTHHKA.

9. 3ALIUTA NEPCOHAJIbBHBIX IAHHBIX PABOTHUKOB

9.1. B wmensx obecrneyeHHss COXPaHHOCTH M KOH(MHAEHLHAILHOCTH
MEPCOHANBHBIX  JIAHHBIX ~ Pa0OTHMKOB ~ OPraHW3alM¥  BCE  ONepaluud 1o
oopmieHnI0, (OPMUPOBAHHMIO, BEAEHUIO U XPAHEHHIO aHHOM UH(bOpMaLIKH
JIOJKHBI BBITIOJIHATBCS TOJILKO pabDOTHUKAMH OT/ieNa KaJ[poB, OCYIIECTRIISIOUIMMH
JIAaHHYI0 pabOTy B COOTBETCTBHH CO CBOMMH CIYKeOHBIMH O6S3aHHOCTSAMM,
3a(DUKCUPOBAHHBIMU B UX JODKHOCTHBIX HHCTPYKLIMSX.

9.2. OTBeTbl Ha MMCbMEHHbIE 3aMPOChI JAPYIHX OPraHU3alMii M YUPeKIeHHl
B TIpe/iesiax WX KOMIIETCHIMHM M TIPEeJOCTaBICHHBIX ITOJHOMOYMI JAlOTCH B
MUCbMEHHOH (opMe Ha OnaHke NpeANpUSTHS W B TOM OObeMe, KOTOPBIii
MO3BOJISICT HE pasrilalmarh W3JIHIWHUAE  00beM MepCOHANBHBIX CBEICHUH O
pabOTHUKAX MpeanpUsTHS.

9.3. Ilepenaua wuHdopmauuu, coxepxaiieil cBejeHUs] O epCOHaIbHbIX
JIaHHBIX paOOTHUKOB OpraHW3alMH, Mo TenehoHy, (akcy, MeKTPOHHON moute Ge3
MMCbMEHHOTO corjiacus paboTHUKa 3ampelaeTcs.

9.4. JluuHble sleNa M JIOKYMEHTBI, COjlepXalllie epCOHANbHbIE JlaHHbIE
pabOTHUKOB, XpaHATCA B 3anuparoiuxcs mkadax (ceiidax), obGecrneunBaroOmmx
3aLLMTY OT HECAaHKIIMOHUPOBAHHOTO J0CTYIIA.

9.5. IlepcoHaiibHble KOMITBIOTEPbI, B KOTOPbIX COMEPKATCS [ePCOHANbHbIE
JIaHHbIC, IOJDKHBI OBITh 3aLMIIEHBI MAPOJIAMH I0CTYIIA.



10. OTBETCTBEHHOCTD 3A PA3SI'JIAINEHUE UH®OPMALIUH,
CBSI3AHHOM C MEPCOHAJIbHBIMU IAHHBIMU PABOTHUKA

10.1. JIuua, BUHOBHBIE B HApyLIEHHH HOPM, PErYJIMPYIOLIMX MOJy4eHHE,
00pabOTKy M 3alMTy  TEPCOHANBHBIX  JIAHHBIX  pabOTHMKA,  HECYT
JUCLMITMHAPHYIO, 8 IMUHUCTPATUBHYIO, IPa)kJaHCKO-INIPABOBYIO) MJIH YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHMH C (he/iepalibHbIMH 3aKOHAMH.

CekpeTrapb-1eJI0NPOU3BOIHTEND: / /

C nannbim [NonoxxeHnem o3HakomIieH(a): / /




